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) Sagurty nrosianiion
«{ OFFICE OF GENERAL SERVICES
REPORT OF OPERATIONS
TO :‘ Chief, General Services
FROM : Chief, Records Management & Distribution Branch

SUBJECT : y@@kly Report of Operations for the period ending
3 Septerbar 1953

A, Personnel On Duty Vacancies In Process

Office of Chief () 1 25X1
Reds. Mgt. Section
Rcds. Center Section

9

i 3 0

Mail Control Section w% %%
-

1. No. on leave three days or more:
Records Mgt. Section- 3
Mail Control Section- ¢
Records Center Sec.- O

2. No. on special detail out of office 1 . How long?
Records Mgt. Section- €
Records Center Section- §
Mail Control Section- 1,

3. Where: Ono man in Trmmertaticn Divisicn as A1 time courder,

4. No. pending resignation, transfer and/or reassignment:
Records Management Section- 0
Records Center -
Mail Control -

5. Specific cases on item 4 not in previous reports.

6. New applicants interviewed - . Recruited by Personnel_ = .
Recruited by this office_ = .
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Security Information
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This Weel:
L Mgrtinte v
ses Fllmed - Rotary Camemre '
2o Patwebed Camord ' 9:61;7 9:7”

2. Regords Centor - (a1l fMpuves in cublc feet)
Recorde roceived for procesging & storgge 2 by
Refcerence o rocords materis) 62 178
Records matordin) destroyed - -

3¢ Supplementql Mstribution Center

8, lior matepda) for shock:
Information reports 513 %
Intollizonce reporte 39

b, Supplerenta) Distribution:
Information reperts 228 206
Intellirence reports 3hs : v
Motices 15 lﬁl‘
Toplations i
Dthors - 9
ge Initial Matribution: )
Noticon ’ 1 3
epulations 1 1.7
Others N - R
Le Ml Activitioes

2, Tont 0°Mce Mmid

Incoring 4 5.413 5,064
Outrodng 5;9?2 6:537
be Pootare expended 7643k 00,12
ce Tcheduled courior tedps 235 2Lo
d, Specidl corler trivs 90 5543
8, Inmtoreagency matd by courdor
Incording 846 956
Outgoing 14222 1,313
£, Poroormel astionst
Reerultrents - -
Separations - -
g+ Use o7 Metor Pool Vehlcles
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